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Top Tips for the Entrepreneurial Teacher 
 
 
 
 
 

 
What to do 
 

 
Why I need to do it 

 
My Actions so far 

Do your research What courses are on in your 
area similar to yours?  What 
do they charge, how long 
are they?  What’s their USP 
(Unique Selling Point)?  
What age group, gender etc 
are they aiming their course 
at?  Where is their venue? 

 

Name your 
business 

This is the fun part!  What 
are you going to call your 
business?  You could use 
your name, or the town that 
you live in, but I would 
recommend putting in the 
name something to do with 
the subject you are going to 
teach. 

 

Create a Website 
and a social media 
presence. 

You can create a website 
yourself fairly quickly, easily 
and cheaply.  It’s important 
to have a presence online 
for your students to look at 
and get a feel of you and 
your courses.  Create a 
Facebook page where your 
students can follow you or 
use other platforms like 
Instagram or LinkedIn. 
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Find a venue Look around, find a 
suitable venue, for the 
number of students that 
you want in your class.  
Make sure it’s near a bus 
station, a train station or 
stop and/or a car park. 

 

Decide on 
resources 

Are you going to provide 
all the resources or are you 
going to ask your students 
to bring some of them 
from home? 

 

Cost out your 
course 

Work out how much your 
course is going to cost to 
run.  Don’t forget to put in 
your hourly rate too.  You 
need to be earning a living 
too! 

 

Market your course Market your course on line 
and in person and put it 
on your website.   

 

Create a mailing 
list 

Start a mailing list.  Begin 
with family and friends, 
and put your new 
students on it. 

 

Send out Course 
Information Sheets 

Write out your CISs ready 
to send to your 
prospective students. 

 

Take enrolments When the enrolments 
come in make sure people 
have paid upfront and 
that you have sent them a 
receipt and a CIS so that 
they know what they have 
paid for. 

 

Visit the venue a 
second time 

Go back and visit the 
Venue, check on where 
you will teach, where the 
tables and chairs are kept, 
where you can get drinks 
for your students etc. 

 



 
©Teaching Entrepreneur Association 2018 
 

3 

Check the 
technology works 

A big must is to check that 
the technology works.  
Check the Wifi, make sure 
the wipe boards are 
working and that you have 
passwords for everything.  
Also make sure you have a 
number of someone to call 
should you need help with 
this. 

 

Turn up early on 
the day of your 
course 

Take the stress out of 
teaching by turning up 
early and getting things 
ready.  Set up your tables 
and chairs as you would 
like them and log onto the 
Wifi. 

 

Hand out and 
collect in, 
evaluation forms 
before the course 
ends 

After the session, make 
sure you handout and 
collect back in the 
evaluations of your 
students so that you know 
how they felt in class and 
what to change next time if 
anything. 

 

Hand out leaflets 
with future courses 
you are running. 
 
 
 
 
 
 
 
 
 
 
 

Most important have your 
flyers ready of future 
courses that you will be 
running and explain how 
students can enrol onto 
those courses.  Make sure 
they have all your details 
on them, so that 
prospective students know 
how to contact you.  Also 
ask them to pass these out 
amongst their friends.  You 
could also offer a bring a 
friend to class, to engage 
with even more students. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 


